
wrrica OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY ....-.. . .... . . - W . V ~ W U  n 

Rr, a RECORDS MANAGEMENT DIVISION - 
INSTRUCTIONS: See Publication No. 78-RM-1 for instructions on completing this form. Forwrrd signed original to 
Depertment of ArChives and History. Records Management Division, 330 Capitol Avenue, Atlanta, Goorgia. 30334. 
Attention: Schedulinp Section. - 

COR AGENCY USE 1. Ageny pddret, FOR RECORDS MANAGEMENT USE 
pDliation an Georgia Bureau of I n v e s t i g a t i o n  Agpliution Numkr 

Georgia Crime In fo rmat ion  Center 89- 06  7 
811 5/86 3121 P a n t h e r s v i l l e  Road 

Dru R u o h n d  ma Cornplated Decatur, Georgia 30034 ; miation Number 

AUG 1 8 1986 I TAUS 1 7  fQ0Q 
I I .--- 

. h r w n  to Contact Working Ti. Telephonr Number 

. Action Aquested ' 
244-2632 k @ & W S d  Paul Heppner 

a- ES~~DIISI Ratention Schedule; record will continua to agcumulate. 
0- 0 Dispose of present accumulation; no further accumulation anticipated. 
e. Amend Apolication No. Checkone: 0 Chaw; 0 Supercede; 0 Void 

Chief, AFIS Operat ions 

. Datas of Sria I 5. Record1 Series Title (followed by tide usad in office; if diffemtl 
arliert i Computerized Criminal History Files 

1937 dCCH P l i c ro f i lm  F i l e ) .  
What is the function of the Division and the Office in which this record series is qeated? - 

The Georgia Crime In fo rmat ion  Center, a d i v i s i o n  of t h e  Georgia Bureau o f  I n v e s t i g a t i o n ,  
p rov ides  access t o  automated in fo rma t ion  on c r i m i n a l  of fenders,  f requency o f  c r ime occurrence, 
wanted persons and s t o l e n  automobiles, guns, and a r t i c l e s .  
f i n g e r p r i n t  i d e n t i f i c a t i o n  se rv i ces  f o r  t h e  State.  of Georgia. 
j u s t i c e  agencies i s  through a s ta tewide  telecommunications network supported by the  Georgia 
Crime In fo rmat ion  Center. 

The d i v i s i o n  a l so  prov ides  
F i l e  access f o r  c r i m i n a l  

1. Reawd Serm Dercription Thir file contains the following documents (include form numben and tides, if my): 
Attach samples of the file. , 

D ~ ~ n ~ r * l a t i ~  to: Computerized Cr im ina l  H is  t o r y  Records 

lnduded are: M i c r o f i l m  images o f  va r ious  documents which fo rm t h e  bas i s  
f o r  an i n d i v i d u a l  ' s  c r i m i n a l  h i s t o r y  record .  

Various documents = fingerprint cards and d i s p o s i t i o p .  
. -  

k \  3 '  

M i c r o f i l m  r e e l  number i n  ascending sequence. Reel numb&$ i"n cod junc t i on  % \  File is arrampd: 
frame numbers prov ides  index t o  'CCH f i l e .  

How often are records referred to which are: I. Monthly R d a r e n a  Rat. 

1 mon sold . Thirt n to wen four months old 
; Scwnt%ve!!y refPerre 0. qforRaflon 13 syored on computer. Reiuirc 

2 t o  3 r e e l s  pe r  monl 

One to six months old 
hventy-five months and older 

m i  c r o f  i 1 m r e e l  s 
Letter-sirc drawers ; Lqpkize drawers ; Shelves : Other Iwecify) 

*-50-71, Rw. 70 (Om) ~ _ _ ~  

? when computer drectord'is c a enge . 
1. AnnuabRata of Accumulation of RIcordr 

Current accumulation = 18 cubic feet 
- -~ 



years. a. State Law _ I _ _ _ _ _  years. - d. Audit pcriod 
b. Statutoof limitation e. Administrative need 70 years. 
c Federal law years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

-- ~ - 

I 
F i l m  provides documentary proof o f  criminal drrests and disposi t ions o f  ac t ive  criminals. 
They a re  held for 70 years  t o  match the average l i f e  span of criminal a c t i v i t y .  
i s  required i n  the event o f  legal challenges t o  the accuracy of a record. 

Such proof 

a*m 1 a Hold in the current files area month($) year(s1; then 
0 Transfer to local holding area, hold 
Ek Transfer to State Records Ccnter; hold 70 year($); then 
V Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other {Spccifyl 

vear(r); then 

PAPER RSCORD DISPOSITIO??  INSTRUCTIONS . ' 

years ~ ~ af te r  t h e  y e a r  
I d e n t i f i c a t i o n  System ~ ~~. 

~- - ~ 
~- ~ ~ 

Thaa instructions apply to a l l  prior and future accumulations of the series. 

,- I , . .  n nqy.Head&signre (Signature) Data I R.eDrdLManagement Officer (Signamre) I Date 

Recummndations in psra- 
graph 12 are approved. 
(If d i ~ p m v c d .  attad, J e w  
of explanation.) 

AR-S&?l, R w .  76 
~ 


